
Student Internship Record  

Record of Field Placement

Agency Name

Telephone

Agency Mailing Address

City                                                                State                                Zip

CTRS Supervisor

Supervisor’s Title

Supervisor’s Certification No

Supervisor’s Certification Expiration Date

First month/day/year of placement                Final month/day/year of placement          

          /      /                     /      /          

Total Weeks                  X                  Hours per week  =                  TOTAL HOURS

Type of Agency

Primary Population Served

Important NCTRC Information
Visit www.NCTRC.org or contact NCTRC to obtain a copy of the Certification
Standards. The Certification Standards contain all of the information you need
regarding certification, exam information, and application forms.

Keep these documents in this folder:
Copy of Supervisor’s CTRS Certification Card

Copy of University / Agency Contract

Copies of Mid-term and Final Evaluation

Copy of the NCTRC Job Analysis Tasks and Knowledge Areas

Copies of Internship Reports or Projects sent to the University

N
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Task Domain Date of Exposure

A. Professional Roles and Responsibilities

1. Establish/maintain therapeutic relationship 

2. Create/maintain a safe/therapeutic environment

3. Maintain CTRS credential

4. Participate in in-service training/staff development

5. Maintain knowledge of current TR/RT standards

6. Enhance professional competence

7. Adhere to professional standards/code of ethics

8. Participate in quality improvement process 

9. Participate in agency/professional committees

B. Assessment 

10. Request/secure referrals

11. Obtain/review pertinent information 

12. Select/develop assessment methods

13. Conduct assessments 

14. Analyze/interpret results 

15. Integrate/record/disseminate results  

C. Planning Interventions and/or Programs

16. Discuss results of assessment

17. Develop/document individualized intervention plan

18. Develop/select interventions/approaches

19. Develop/select protocols

20. Utilize activity/task analysis

21. Select modifications/assistive technology

D. Implementing Interventions and/or Programs

22. Explain purpose/outcomes of the intervention

23. Implement individual/group sessions

24. Use leadership/facilitation techniques

25. Monitor/address safety 

26. Observe person served for response to intervention

27. Monitor effectiveness of individual/group intervention

E. Evaluate Outcomes of the Interventions 

and/or Programs

28. Evaluate changes in functioning

29. Determine effectiveness of individualized intervention plan 

30. Revise individualized intervention plan

31. Evaluate need for termination of services

32. Determine effectiveness of modalities/programs 

Task Domain Date of Exposure

F. Documenting Intervention Services

33. Record behavioral observations

34. Document occurrences relating to risk management

35. Document modalities for program effectiveness

G. Working with Treatment and/or Service Teams

36. Provide TR/RT information to team members 

37. Communicate information regarding person served

38. Coordinate/integrate intervention plan

39. Develop/provide collaborative services

H. Organizing Programs

40. Maintain equipment/supply inventory

41. Plan/coordinate support services 

42. Maintain program budget/expense records

43. Develop/distribute schedules 

I. Managing TR/RT Services

44. Comply with standards/regulations 

45. Conduct needs assessment

46. Prepare/update written plan of operation

47. Confirm programs are consistent with agency mission 

48. Recruit/train/educate/supervise/evaluate staff

49. Provide staff development/mentorship

50. Develop/implement internship program 

51. Prepare annual budget

52. Support research programs/projects

53. Prepare/report quality improvement data

54. Prepare summary reports of TR/RT Services

J. Public Awareness and Advocacy

55. Establish network with organizations/advocates 

56. Advocate for rights for persons served 

57. Provide education to the community 

58. Promote marketing/public relations

NCTRC Job Analysis Task Domains

NCTRC Certification Standards require that candidates gain exposure to the components of the NCTRC Job Analysis Task Domains. 
While it is not mandatory that candidates be exposed to all the subcategories within each task area, each of the main task areas must be completed.

*Complete version of the NCTRC Job Task Domains is available online at www.NCTRC.org.



Week Dates Sun Mon Tues Wed Thurs Fri Sat Total Hrs JA Domains

1

2

3

4

5

6

7

8

9

10

11

12

Documentation of Field Placement Experience

Week Dates Sun Mon Tues Wed Thurs Fri Sat Total Hrs JA Domains

1 4/3/06 - 4/8/06 0 to 0 8:00 - 4:00 10:00 - 6:30 0 - 0 10:00 - 6:30 8:00 - 4:00 12:00 - 8:00 30 A, B, C

EXAMPLE

TOTAL HOURS

FIELD PLACEMENT CTRS SUPERVISOR’S SIGNATURE DATE

TIME LOG OF HOURS

Job Analysis Task Domain
An acceptable field placement experience is
defined by the therapeutic recreation process
as delineated in the NCTRC Job Analysis
Study Task Areas. The NCTRC Job Analysis
Task Domains are:

A - Professional Roles and Responsibilities 
B - Assessment
C - Planning Interventions and/or Programs
D - Implementing Interventions and/or Programs
E - Evaluate Outcomes of the Interventions/Programs

F - Documenting Intervention Services
G - Working with Treatment and/or Service Teams
H - Organizing Programs
I - Managing TR/RT Services
J - Public Awareness and Advocacy

Instructions
In the table below, list the weekly dates and daily hours under each day of each week. List total hours in the second to last column and the 
Job Analysis Categories you worked on that week in the final column. Do not count the time taken for lunch or breaks in the total weekly hours.



Meet NCTRC academic
requirements

Complete Professional
Eligibility 

Application Forms

Contact NCTRC 
with questions

Take NCTRC Exam

Obtain the NCTRC
Certification Standards 

Submit complete
application, fees 

and transcript
Await the 

review process

Receive Exam Results 
and CTRS Credentials

Read the NCTRC
Certification Standards

Receive eligibility
results from 

NCTRC and Exam
Authorization 
from Prometric

Study, Study, Study!
Take Practice Exam on 

website: www.NCTRC.org

Path to CTRS® Certification

Congratulations
You’re a CTRS!

National Council for 
Therapeutic Recreation
Certification®

7 Elmwood Drive
New City, New York 10956
Tel 845-639-1439
Fax 845-639-1471
email nctrc@NCTRC.org
www.NCTRC.org

NCTRC is a member of the Institute for
Credentialing Excellence (ICE) and the CTRS
Credentialing Program is accredited by National
Commission for Certifying Agencies (NCCA).

"NCTRC®", "National Council for Therapeutic Recreation Certification®", "CTRS®", and "Certified
Therapeutic Recreation Specialist®" are the registered trademarks of the National Council for
Therapeutic Recreation Certification. Unauthorized use of any NCTRC trademark or confusingly similar
mark is strictly prohibited. NCTRC does not warrant or guarantee the provision of competent services by
CTRSs; NCTRC certification helps to demonstrate the certificant has met the requirements for the profession.

©2010 National Council for Therapeutic Recreation Certification® All rights reserved. Copying
and distribution in any medium is strictly prohibited without prior NCTRC® written consent.


